First Metro Investment Corporation (FMIC)

JOB DESCRIPTION

ORGANIZATIONAL SCOPE:

	Job Title:
	Assistant Department Head – MIS/Budget

	Group:
	Controllership

	Reports To:
	Division Head – Financial Accounting

	Supervises:
	MIS Associate


MAJOR RESPONSIBILITIES:

1. Reviews the daily, weekly and monthly Treasury reports and the supporting schedules.

2. Reviews the weekly & monthly report on IAG’s Portfolio, Stock Trading Gains/(Losses) and MTM Gains/(Losses).
3. Reviews the following reports:

a. Daily/Monthly Schedule of Allocation of Funding Costs

b. Monthly detailed analysis of Net Unrealized Gains/(Losses) on AFS Securities 

c. Monthly schedule of Time Loans (gross interest income, the average volume, weighted average lending rate, net spread and  loan portfolio on a per borrower basis)

d. Various cost review/analyses of operating expenses

4. Prepares various reports/analysis of Treasury/Loans Results of Operations showing the ff:

a. Average yields and weighted average outstanding volume of GS, CP, AFS, IBCL and Loans

b. Average volume and borrowing rate of our PN, RA, and other borrowings

c. Average volume and interest  rate of our BSP and other banks’ reserves

d. Net interest margin

e. Net spread on the outstanding portfolio

f. Total volume and trading gains or losses per trading desk

g. MTM gains/(losses) on our HFT securities

h. Other income, whenever applicable.

5. Reviews the monthly Comparative Income Statement per Group vs. Budget.

6. Prepares the following monthly reports:

a. Variance analysis reports / narrative report on Financial Highlights of the Company’s results of operations and financial condition 
b. Comparative Analysis on Balance Sheet Accounts

7. Reviews the Projected Income Statement and Balance Sheet (Parent & Consolidated).
8. Reviews the report on the Projected Income assumed by the Treasury/Loans Group.

9. Reviews the assumptions made and the Schedules of Projected Operating Expenses on a per account basis

MINOR RESPONSIBILITIES:

1. Prepares the semi-monthly payroll summary of First Metro Securities Brokerage Corp (FMSBC).
2. Responsible for the annual submission of Alphabetical List of Employees of FMSBC and FMIC required by the B.I.R.

3. Accomplishes the form 2316 of FMSBC and FMIC employees.
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