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JOB DESCRIPTION


OVERALL PURPOSE:
Responsible for creating and implementing Investment Center business plan initiatives focused on increasing incremental sales and overseeing center activities within the local market to create stand-alone profitability.
ORGANIZATIONAL SCOPE:

Job Title:
Division Head 




Division:
Cebu Investment Center
Reports to:
President
Supervises:
Marketing Officer – Treasury, Marketing Associate – Treasury, Marekting Officer – FAMI, Securities Broker – FMSBC, Deal Officer - IBG
MAJOR RESPONSIBILITIES:
· Responsible for creating a proactive consultative sales environment focused on meeting the evolving needs of the customer to incrementally grow sales in the local market.

· Conducts monthly sales meetings and weekly sales with staff; provides routine coaching to all staff focusing on the conversation model and sales competencies development.

· Coaches and mentors staff on consultative sales approach; lead sales team meetings to provide suggestions to improve overall sales skills; shares best practices throughout center network.

· Sets and reinforces individual sales goals/ expectations based on sales/productivity targets and development plans.
· Supports Marketing strategies for business growth, expansion plans, and enhanced services.

· Representative in local markets in the pursuit of new assets to the firm.

· Coordinates sales activities with both external and internal clients and partners.

· Ensures that operations in the Investment Center are in compliance with internal policies, as well as BSP and SEC regulations. 
· Handles complaints, approvals for signature guarantees, and good will reimbursements; reviews documents to ensure compliance and high level of quality.

· Proactively develops sales leads to incrementally grow sales for the center focusing on key sales activities; follows up on internal referrals; proactively seeks external referral business; participates in local networking opportunities and trade shows when appropriate; conducts seminars and presentations for clients and prospects.
· Oversees center budget, financial expenditures, and facility related needs.
· Performs other tasks that may be assigned from time to time.
QUALIFICATIONS:
Minimum Education Requirement:

College degree with MBA background 






(Economics, Finance, BA, Math)

Knowledge of Specific Functional Work:
Finance background; Investment Banking; Merchant Banking; 

Industry / Work Experience Required:
7 years of experience in related field

Special Skills / Behaviors Required:
Financial analysis; good interpersonal skills; good marketing; legal knowledge, accounting principles, technical evaluation skills; communications skills

APPROVALS:

Direct Superior:







Date:    _________

          Roberto Juanchito T. Dispo, President

           Signature, Printed Name, Designation 



Human Resources:




Date:     _________

         Ma. Cristina D. Tomas, Department Head - HR

          Signature, Printed Name, Designation
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